	Your Name 

Street Address
City, State Zip Code
Phone Number
Email Address

	Objective
(optional)
	Short, focused phrase describing type of work desired (can be a job title) 


	Education
	B.A., Your Major, Goshen College, Goshen, Indiana


April 201#

Minor:  Your Minor


Overall GPA: #.# (on a 4.0 scale) 



	Work 
Experience
	Most Recent Job or Internship Title, Organization Name, City, State                Dates
· Several bulleted phrases emphasizing the responsibilities most relevant to the position for which you’re applying
· Identify and promote your skills

· Begin phrases with action words (achieved, built, collaborated, completed, developed, directed, etc.)

Second Most Recent Job or Internship Title, Organization, City, State             Dates
· Several bulleted phrases emphasizing the responsibilities most relevant to the position for which you’re applying
· Identify and promote your skills

· Begin phrases with action words (established, facilitated, gathered, implemented, instructed, recruited, etc.)

Third Most Recent Job or Internship Title, Organization, City, State                 Dates
· Several bulleted phrases emphasizing the responsibilities most relevant to the position for which you’re applying
· Identify and promote your skills

· Begin phrases with action words (maintained, organized, proposed, researched, served, supervised, trained, updated, etc.)



	International Experience
	Goshen College Study Service Term, City, Country      
                                  Dates

· Brief description of your SST (or other international experience), including service performed

· Identify and promote your skills

· Begin phrases with action words (experienced, participated, observed, etc.)

Another Study/Volunteer/Intern Abroad Experience, City, Country                  Dates

· Brief description of your SST (or other international experience), including service performed

· Identify and promote your skills

· Begin phrases with action words (experienced, participated, observed, etc.)



	Additional Category
(rename)


	· (Optional) Name your own additional category to strengthen your resume; 
for example Extra-curricular Activities, Volunteer Experience, Leadership Experience, Awards, Memberships, etc.

· Include several bulleted phrases describing your category

· Include several bulleted phrases describing your category


