Your Name


Street Address   |   City, State Zip Code   |   Phone Number   |   Email Address
Objective (optional)
Short, focused phrase describing type of work desired (could be job title) 
Profile (optional)
· 3 – 5 bullet points describing your top strengths or skills

· Phrase describing your top strengths or skills

· Phrase describing your top strengths or skills
· Phrase describing your top strengths or skills
Experience 

Most Recent Job Title, Organization Name, City, State




Dates
· Include several bulleted phrases emphasizing the responsibilities most relevant to the position you’re applying for
· Identify and promote your skills
· Begin phrases with action words (achieved, built, completed, directed, streamlined, reduced, etc.)

Second Most Recent Job Title, Organization Name, City, State



Dates
· Include several bulleted phrases emphasizing the responsibilities most relevant to the position you’re applying for
· Identify and promote your skills
· Begin phrases with action words (established, implemented, introduced, recruited, integrated, etc.)

Third Most Recent Job Title, Organization Name, City, State



Dates
· Include several bulleted phrases emphasizing the responsibilities most relevant to the position you’re applying for
· Identify and promote your skills
· Begin phrases with action words (researched, trained, supervised, verified, launched, organized, etc.)

Professional Development [or Licensure/Certification]
· List professional workshops and seminars you have attended



Year
· Include special training you have received





Year

· Include licensure/certifications you have received




Year

· Additional professional development






Year
Education

Bachelor of Arts in Your Major, Goshen College, Goshen, IN



Graduation Year

Minor: (if appropriate)
Optional Additional Category

· Name your own category to strengthen your resume; for example: Technical Skills, Volunteer Experience, Awards, Memberships, Publications/Presentations, International Experience, etc.

· Include several bulleted phrases describing your category
· Include several bulleted phrases describing your category
