Networking with GC alumni 

It is generally better to contact alumni via email first. Introduce yourself as a GC student and ask if they would be willing to answer a few questions about their own careers and offer suggestions on finding a job in your field. Ask how they would like to correspond (email, phone, in person, etc) and gauge their willingness to help you. 
The purpose of this contact will not be to ask for a job, but rather to gather information on how to go about finding a job, contacts they may have, details about the city, etc. Your correspondence may be a one time event or ongoing, depending on the alum's level of interest and available time. The most important part of this type of networking is to gain information and hopefully at least one more person they recommend you contact.

Your introductory email could look similar to this:

Hi, my name is _____________ and I’m a senior social work student at Goshen College. I received your name through the alumni online database. I am emailing you because I will be graduating in May, and I’ve begun to look for social work job opportunities in the Chicago area. 
Since you currently work in the social work field [or majored in social work], I would like the opportunity to ask you a few questions about your job and social work organizations in the area. Would you be willing to answer some of my questions? If so, do you prefer that I email you again or contact you via phone?
Thank you for considering my request.

Your full name

Give each alumnus at least one week to respond. (If you don’t receive a response, it’s okay to send one reminder email.) After they have agreed to talk with you, take some time to prepare 4-6 appropriate questions. Here are some examples: 
What are the main responsibilities in your job?
What are the things you like most about your job? The least?
How did you initially learn about your job?
What are/were your career path options?
Would you have done anything differently to prepare for your career?
Can you tell me about the organization you work for?
What do you think are the available career options for a recent graduate in this field?
Who are some common employers in the area for a recent graduate in this field?
What advice would you give to someone looking for a similar job in this industry?
Do you know of any currently open positions in this field?
Who else would you recommend I talk to? 
Remember to send a thank-you note within 24 hours to everyone who talked with you. Something simple and along these lines can be used:
Thank you for taking the time to answer my questions. I found it very helpful and feel like I have more direction as I begin my job search. I know you have a busy schedule, so I appreciate the time you spent with me.
