
Registration -External Customer 
 
(If you’re a Non-Profit Customer, contact Printing & Mailing to verify your special tax 
exemption status for special pricing)  
 

1. Go to: psp.goshen.edu  
2. Click “Register now” in the top right corner of the homepage. 
3. You will be redirected to your profile, to update your contact information. 

a. DO NOT navigate away from this page before you’re done, or you will NOT 
be able to finish entering your profile information accurately 

4. The “Site Address” and following information, should be related to your personal or 
organizational billing address.  

a. You do NOT need to enter a value for “Site Mail Stop or Area”  

  
 

http://psp.goshen.edu/PSP/app/web/lgn/lgn_display.asp?action=login&LDAPfailed=1&target=http%3a%2f%2fpsp.goshen.edu%3a80%2fpsp%2fapp%2fcode%2fasp2net%2fasp2net_ChkActive.asp%3furl%3dhttp%253a%252f%252fpsp.goshen.edu%252fpsp%252fappnet%252fdefault.aspx


5. Select the “Site” drop down menu and choose “1. Account - New Customer” as indicated 
below. 

6. When you’re done filling out all your information, click “Update” at the bottom of the 
page.  

7. You will see a registration confirmation page like the one shown below  

 
8. You can click “Return to homepage” and begin placing your order with Printing and 

Mailing.  
 
 
 
 
 
 
 
 
 
 
 



 


