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COLLEGE CABIN USAGE EXPECTATIONS AND INSTRUCTIONS 
 
 

1. Smoking and alcoholic beverages are not permitted. 
 

2. The individual making this reservation assumes upon his/her own part and upon the part 
of the represented group full responsibility for the care of the building, property, and 
equipment during the time of rental.  Additionally, you will also be held responsible for 
the conduct of the group. 
 

3. No vehicles are to be driven or parked on the lawn areas surrounded by the College 
Cabin.  ALL vehicles must be parked in designated parking lot. 
 

4. Canoes may be checked out through the front desk in the Roman Gingerich Recreation 
Fitness Center.  Rental of canoes are not included or guaranteed with the rental of the 
cabin.   
 

5. It is your responsibility to leave the cabin clean by the CLEANING CHECKLIST below.  
You will be assessed an additional fee if you fail to follow the checklist and additional 
cleaning is needed or equipment is missing. 
 

6. The cabin closes at 12:00 midnight.  NO OVERNIGHTS! 
 
 
CLEANING CHECKLIST 

□ Place all tables and chairs in closets (4 tables and 24 folding chairs) 
□ Arrange soft furniture (2 couches and 4 chairs) and round table with 4 chairs neatly in 

the room.   
□ Make sure oven and stove burners are turned off.  
□ Be sure refrigerator, stove, oven and microwave are free of food. 
□ Wipe down all kitchen surfaces used:  countertops, sink, refrigerator, stove, oven, 

microwave.   
□ Be sure all countertops are cleared and items have been put away.  No dishes should 

remain in the sink area. 
□ Sweep wooden floors with brooms provided in closet. 
□ Empty trash bags from wastebaskets and place in dumpster located in the parking lot.  

Replace with clean trash bags which are found in the wastebaskets. 
□ Be sure all lights and fans are turned off. 
□ Be sure gas fireplace is turned off. 
□ Remove all personal belongings.   
□ Lock all doors. 

 
 
 

Return key to Conference and Event Office by ____________________________. 


