

Summer Rates for Goshen College Students

Working Full Time (40 hours)

Summer, 2010
Name 

Student ID Number 

Dates working at special rate ________________________________ to ______________________________

Beginning mm/dd/yy
ending mm/dd/yy
These rates are only for full-time work.  Please indicate below the classification:

	
	1. High School Student (must be at least age 16)
	$7.25/hour

	
	2. High School graduate planning to attend GC
	$7.50/hour

	
	3. Full-time continuing GC student (at least one full semester attendance)
Office/clerical
Physical Plant:  custodial, grounds, maintenance, painting
	$8.00/hour

	
	4. Semi-skilled trade or technical
	$8.50/hour

	
	5. Student with supervisory responsibilities for 3 or more students
	$8.75/hour

	
	6. Full-time continuing GC student working as a skilled worker***
	Negotiated

	
	7. Each additional summer of at least 350 hours in same position
	+.35/hour

	
	8. Internship rate
	$9.00/hour


_______________________________ _______________________ __________ ___________ _____________

             Supervisor’s Signature                                 Department                      

 Dept. #          Hourly Rate              Date
*** #6 above must be approved by Vice President for Finance:   ___________________________________









                       Signature of VP for Finance
The supervisor agrees to follow these policies:

1. This form needs to be filled out, signed by the supervisor and submitted to the accounting office prior to start of employment in order for these rates to be paid.  All positions that do not have a summer-rate contract are paid at minimum wage ($7.25/hour).

2. All summer jobs must be posted in the career services office and the department along with the per-hour rate.

3. Students who graduate in May are not eligible to work on campus as students unless they are

a. enrolled during a summer term,

b. enrolled as a student taking 6 hours or more for fall, or

c. otherwise qualify as a student.

4. Students may not work overtime unless approved by the vice president for finance or controller.  Individual supervisors are responsible to monitor hours worked.  Students with international visas have restrictions which must be followed.

5. Supervisors must report to the Director of Human Resources within 24 hours when a student is injured during working hours.  The supervisor, injured student and Director of Human Resources will determine what medical steps will be taken to address the injury.
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Return this form to the Accounting Office (unless approval by VP for Finance is needed)  PRIOR TO START OF STUDENT EMPLOYMENT
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