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Access Gradebook In Blackboard

Login to Blackboard and the
course for which you want to enter
grades.

Click the “Control Panel” link on
the left menu column on your
course page.

ED TECH 103 » ANNOUNCEMENTS

VIEWTODAY | VIEW LAST7DAYS | viEw LasT 30 DAvs

July 13, 2006 - July 20, 2008

| vEwa

Thu, Aug 11, 2005 -- Welcome lo Class

This is your online portal to Ed Tech 103 - you can email class
members, access course documents and resources, participate in
online discussions, view your grades, and much mare.

B communication
% Course Tools
Ed Course Map

(E) Control Panel

Quick Unenrall

@ Refresh

@ Detail Wiew

Blackboard

Click the “Gradebook” link on the
right of the “Control Panel” page. =

TECH 30 3 CONTROL PAEL

EDTECH103: Ed Tach 103 - Floyd Saner {Instructar)
User Managament
Course Documents List / Madify lsers
Aesignments Enoll Uses
External Links |

Remaove Users from Course

Manage Gioups

- Gradabook

Pedormance Dashboard

Annauncemonts Massagas Survay Managqer
Manage Chalk Title

Link Checker

Course Calendar Pool Manager
Stall Information Course Statistics

Tasks Smdent Roster sy —— |
Send Email Discugsion Grader Support Contact System
Discussion Board Advanced Group Management Duick Tutnriaks

Manual
Collabosation )

Digital Dropbox

Power User Entollment
Turnitin Assignments

Glassary Managar

Manage Courss Menu Course Copy

The Gradebook page appears in a
spreadsheet display format.

ERLTECH 117 » CONTRGL BANES » GRACERDGK
L] Gradebook View Spreadshest

S Add tem [Tpanage sems  Ejoradabook Sattings =[Weight Crades | 9 Downland Orades S0 Upload Deades

Sen Hems by [Foston =] co|  Fiter hems by Cotegery [Ad =] wo|  Fiter Users by Last Mame [ a0

Assigrunent 601 Assignmend $02  Exom#01  [inolCcam  TestOne  Bunning Total’ Rumming Weighted Total
o gLrs, it Pl I ol Kol i et SR
W 0% Vgt 0y -1 W 0T gt ¥
Toch, Ed 70 75 ]
Tech, Sue 1] 5 .
3 Usars

Displaying records 13
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Add Assignment Items To Gradebook -

For Electronic Submission

Blackboard is configured to be a completely online environment for students and has a provision
for students to electronically submit their work. Even if your class is on campus, it is helpful to

use online assignments for the following reasons:

e Students can access the assignment and related files anytime, anywhere.

e You have a record of the date and time each student submitted the assignment.

e You can download a student’s assignment anytime, anywhere.

e You don’t lose the assignment!

e You can leave feedback messages and attach documents for individual students.

e By creating a special online assignment (Turnitin) the assignment is automatically
checked for plagiarism when a student submits an assignment.

To create an online assignment, and have Blackboard automatically create a

Gradebook entry for the assignment:

Login to Blackboard and enter the
course for which you want to create
and assignment.

Click the “Assignments” link on the
left menu bar.

& Course Tools

EOTECHHEW * ANNOUNCBWJENTS

VIEW TODAY ‘ VIEW LAST 7 DAYS

| viEw LasT 20 DAYS

July 14, 2006 - July 21, 2006

| WVIEW ALL

No announcements found.

The Assignments page is displayed.

Click the “Edit View” link. This will
change your page view to the edit
mode.

Floyd E. Saner 2006 Gradebook.doc
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Click inside the “Select” box
(Learning Unit is the default text in
this box).

EDTECHNEN > A33IGHMENTS DISPLAY WIEN

(P tem  CE Folder @@ External Link

Course Link  [Z Test

Folder empty

Select “Assignment.”
Click the “Go” button located to the

Virual Classraom
Group

Toaol

Syllabus

Offline Content

I Lol

right of the “Select” box.

Enter your assignment information
Type in the Assignment Name.

Enter the total points possible for the

Tumitin Assignment
SCORM Content

IMS Content Fackaging
MNLN Content

MERLOT Content

EDTECHNEW > ASSIGNMENTS > ADD ASSIGNMENT

[E2] Add Assignment

@ Assignment Information

— e
Hame SampleAssignmem

Choose Color of Name

assignment.

Points Possible > ‘w

Instructions

[ hormal ;IIE -“TlmasNewRoman;‘ |B 7 U 8|= < ‘E
YL BB® o> BOJAY HBOF
“BEBREJQF

Read pages 100-135 in your text and write an analysis of what the author states.l

Add instructions for students.

Subrmit Four asszwent electronically by September 20

Scroll down the page.

If you want to make related files

@ Assignment Files
File To Attach

“[path: by

“ Browse |,
———

available for students to download,
browse your computer to attach the
files.

You can set display constraints here.
In most cases you will not needto = |
change the default settings.

Hame of Link to File

|

Currently Attached Files:
© Options
Make the assignment available & vo5 © g

Track number of views  ¥es g

Click “Submit” when finished.

Choose date restrictions ™ Display After ™ Display Until
> [ou =] [z =] [2006 =] [ou =] [z =] [2006 =]
[To =] [10 =] [am = 10 = [10 =] [am =
O Submit
Click Submit to finizh. Click Cancel to quit
" Reguired Field
Cancel Submit )

)

Your assignment will appear in the
“Assignments” page of your course.

Students click on the automatically
generated link to electronically
submit their work.

EDTECHHEWN > ASSIGHMENTS

[E3 Assignments

@

Sample Assignment
Read pages 100-135 in your text and write an analysis of what the author states.
Submit your assignment electronically by Septermber 20

=2 View/Complete Assignment: Sample Assighment

v
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Your assignment is automatically
entered in Gradebook. This graphic
shows the Gradebook entry
Blackboard created for the
assignment shown in the above
example.

To modify or remove an assignment
you created —

Return to the “Assignments” page

Click “Edit View” in the upper right
corner

Modify or Remove your assignment

by clicking on the appropriate button.

Floyd E. Saner

2006 Gradebook.doc

EDTECHNEW > CONTROL PANEL > GRADEBOOK

[E) Gradebook View Spreacsheet

I Add tem [FManage tems  Eoradehook Setings S[$Weight Grades | 48 Download Grades  #[&Y Upload Grades

Sart terns by | Position ~| co Filter tems by Categary [Al >| GO Filter Users by Last Narme GO

Running Total Running Weighted Total

Sample Assignment
Assignment
Pts Possibie 100
Wisight 0%

Hame (Last, First) Pts Possibie 100

EDTECHNEN > ASSIGNMENTS

[E3) Assignments

DISPLAY WIEW

(P ltern 23 Folder @@ External Link B2 Course Link (2, Test : | Learning Uni
@ 1 x| Sample Assignment
Read pages 100-135 in your text and write an analysis o
states
Submit your assignment electronicall ember 20,

== YWisw/Complaete ent: Sample Assignment

oK )
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Add Assignment/Assessment Items To Gradebook —

For Printed Submission

This method of adding items to Gradebook is for assignments or assessments that will not be
submitted electronically by students. See section “Add Assignment Items To Gradebook —
Electronic Submission” if your students will electronically submit their assignment to

Blackboard.

Enter your course Gradebook
(Control Panel...Gradebook)

Click “Manage Items” to enter Son s
assignments, exams, and other /

graded items.

Joragetook Setmngs S[owght Graces 9 Download Grates

ae |  Filter Rema by Categary [ Al = J

.~ -+ o~ |
Pummir Total Funrsing Wieighted Totsl*

Filier Users by Las! Name

My (L arst, First)

P Pesrt 0

admisgion], 6

The Manage Items screen is shown
at the right. This is where you add

or remove graded itemS-/CD N
TAY Add ltem
Click “Add Item”

COURSES » ED TECH 102 » CONTROL PAMEL » GRADEBOOE » MANAGE GRADEBOQOK ITEWS

[EJ Manage Items

Select the order in which to display items. Select Remowe to remove a Gradebook ltem and all of its
contents from the Gradeboak.

Order ltern Mame Category Date

There are three sections in the
Add/Modify Gradebook Item screen
(refer to black circles in diagram):

1. Item Information

2. Options

3. Submit
1 Item Information is the section in
which you describe the graded item.

Item Name — enter the title for
this assignment or assessment.

Cateqgory - select from the drop
list. (see below)

COURSES » ED TECH 103 » CONTROL PANEL » GRADEBOOE > ADDMODIFY GRADEBOOK ITEW:

[EQ) Add/Modify Gradebook Item

© Item Information

" ltem Name |

Category: W

Description

Points Possible: I—

Display As: ISCD'E—LI
€) Options

Description — instructions or notes for students.
Date — either the date given or the date due. (You may sort items by date in the Gradebook)

Points Possible — total points possible

for this graded item.

Display As - select how you want the scores displayed. (see below)

Floyd E. Saner 2006 Gradebook.doc
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Categories are used to group assignments and to
provide weighting by assignment type.

The Category drop list provides a number of
standard assignment categories.

You may add your own categories by clicking
on the “Gradebook Settings” tab in the
Gradebook spreadsheet view.

Display As lets you select how the grades will
be displayed in the spreadsheet view. It does
not alter the grades in any manner.

Percentage and Score (raw points score) are the
most commonly used displays.

Categary: Assignment_____
Description Atendance
Essay
Exam
Extra Credit
Final Exam
Group Project _
ate Hornework ZI
Journal
Points Possible: || o,
) Ididterm Exarm
Display As: Motorcycle Riding ]
Date

Points Possible: I

Letter automatically displays a letter grade
based on the letter-numeric association set in

Display As:

@) Options

Lowed

Select Mo for the fir; Letter
for the second optio
excluded from sum
iterns are included i_Text

[Aug | [10 =] ]z2008 =]

[ Score -

Complete/lncomplete
Complete/lncomplete

Percentage

Gradebook settings.
Text lets you enter text for a grade, such as
“missing”.

2 OptionS Points Possible: |— '

Make item available to users controls
whether or not students will see this
item when they view their grades.
The item will always be visible to the

Display As:
@ Optiens

Select No for the first option to make this Gradebook item unavailable in the Student Gradebook. Select No for the
second option to exclude this Gradebook item from surmmary calculations. Gradebook items excluded from surmmary
calculations are also excluded from weighting. Also note that if some weighted items are included in calculations and
other weighted items are not, grade weight calculations will be skewed

® yes Cng

instructor.

An item not visible to students will
have a small asterisk beside the item
name in the instructor’s view.

Make item available to users.
> Include item in Gradebook score calculations. & ygg © pg
© Submit
Click Submit to finish. Click Cancel to guit.
" Required Field

Cancel ) Submit )

Include item in Gradebook calculations controls whether or not this item is included in the Total

and Weighted score calculations. You will likely want “Yes” as your selection.

3 Submit - Click “Submit” to accept your entries; click “Cancel” to exit without saving.

Floyd E. Saner 2006 Gradebook.doc
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Modify Or Remove Existing Gradebook Items

Go to your course Gradebook
(Control Panel...Gradebook)

EOURTEY + EDTECH 1] + GRADERDOK
L] Gradebook View Spreadshest

—

Select “Manage Items”

i naflem [Theanage tems @ oragetonk Semngs <[=vingnt crader S Download Grages S Upiaad Gra
Sot Bems by | : ¥] oo | Filter Rerd by Category [A =] G J Filter Users by Last Mame
-~ v o~ |
Pumning Tolal Funising Wheighted Totel®
My (Larst, First)
e Pespia 0

This is the Manage Items page after
several entries have been made.

The “Order” column determines how
the items will be sorted in the
Gradebook position view. You may
change the order of an item by
selecting the drop box beside the
number.

Items may be deleted or modified by
clicking the buttons to the right

Click OK to exit this screen and

COURSES > ED TECH 103 > CONTROL PANEL *

[EEl Manage Items

> MANAGE GRADEBOOK ITEMS

&Y Add Item

Select the order in which to display items. Select Remove to remove a Gradebook tem and all of its contents from the
Gradebook

% ltern Name Category: Date
Writing - 01 Essay 8/3105 hodify Wariting - 01 Remove Witing -
- Writing - 02 Essay 9/8/05) Modify Wiriting - 02 Remave Writing - 02
,E Quiz 1 Quiz Modify Guiz 1 Remove Guiz 1
| Quiz 2 /2205
IE Midterm Exarn 10/5M05 | Modify Midterm Ex | Remove Micterm Ex |
[5 5] Mal Ex Exam 12505 | ModtyFinalEx | _Remave Final Ex

return to Gradebook.

Floyd E. Saner 2006 Gradebook.doc
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Three Different Grade Types
— Published, Calculated And Override

Blackboard has three different grade types. At first this can seem confusing, but it is simple if
you remember the following:

Published Grade — informs you of what the student sees when viewing his/her grades.

Override is the grade you manually enter. This grade type is the only one you should ever enter
or change. Override is the trump grade. When a grade is entered in the Override box, it will
become the Published Grade, even if there is an entry in the Calculated Grade box.

Calculated Grade is a grade entry made by Blackboard when a student completes an online test
or quiz automatically graded by Blackboard. This grade will appear only if you use automated
grading of online tests. You should never change this grade, even though on some screens it is
possible to change this grade. If you use online tests and want to change the calculated grade
(i.e. you are curving the test grades), change the grade by making an entry in the Override box —
that entry will take precedence over the Calculated Grade entry.

Published Grade - Calculated Grade — a Override — a grade manually
what a student sees grade automatically entered by the instructor. Use
when viewing grades entered by Blackboard this to enter regular grades or to
in Blackboard. when a student takes a override a calculated grade. The

computer graded online grade in this box will become the

quiz or test. published grade even if there is a

- calculated grade.
\}
\

*
ED TECH 102 > CONTROL PANEL > GRADEBOOK > ITEW OPTIOMNS » %1 TEM GRADES: ASSIGNMENT 401 4
*

[Ed) view Item Grades: Assignment #01

Category Assignrment

Display As Scare

Points Possible 55

Weight 10
Nl_aarﬁgName, LiES Username Student ID ltem Date Past Suh:)nai:t:dmdudiﬁed Pg:lali;:ed Cglrcalﬂgted Override
Tech, Ann anntech Tuesday, July 13, 2006 Fil] I?‘E—
Tech, Ed edtech 123458 Tuesday, July 18, 2006 70 o
Tech, Sue suetech Tuesday, July 18, 2006 a0 IBD—

Cancel ) Submit )

Floyd E. Saner 2006 Gradebook.doc Page 9 of 15



Enter Student Grades In Gradebook

To enter grades for all students, click
on the assignment/exam title (follow e s oL e cosaeo
solid lines in this diagram). ki e

& add tam [TManage tems | EZ|Gradehook Settings <[weight Grades 48 Download Grades ¥ Upload Grades

TO quickly modify the grade for m s by ,mﬂ Filter Items by Categary IAH—LIE Filter Users by Last Nami
individual student, click on the | | ! ! |

Assignment #01_gissignment #02 Exam #01  Final Exam  Test One  Running Total* Running Weighted Total

? 1 e, . = rt E Final E &
student’s grade (follow dotted lines ™*** g T Lo, 2 050 s wnnio
- - - Ny Right 108 Weight 10% Weight 15% Weight 50%  Wight 15%
in this diagram). Tech, Ann rze | o ® : S o s250%
Tech, Ed “;" “* 75 . . o0 24% 94.96%
Tech E&‘ 80 75 - - - 96.88% 97.06%

.
)

To enter of view all grades for one
student, click on the student’s name.

EO TECH 103 » CONTROL PAWEL » GRADEBOOK » ITB OPTIONS: ASSIGNWENT 401

[Edl ltem Options} Assignment #01

Select “lItem Grade List” from this
screen.

4

ltem Grade List
T oy

P ltem Detail
Wiew detailed statistics for the

adebook item

EO TECH 103 » CONTROL PANEL > GRADEROOK » [TEW OFTIONS > WEW ITE GRADES: ASS15 NI #0f

Enter grades in the “Override”

[E) view Item Grades: Assignment #01

column. Note: You need to press the
tab key twice to move from student to
student.

Category Assignment
Display As Score
Points Possible &5

Weight 10

Clicking on a student’s individual

Last Name, First Published Calculfited

Last
Username Student ID Item Date SubmittedModified Override
Date

NS NN NN N NN N NN NN NN NN SN NS NN NN NN NN NN NN NN EEEEEEEEEEEEE

grade will take you to the “Modify & 0 e
Grade™ screen (dotted lines) - the L P K LA
same result as clicking on an | o RO
individual grade in the Gradebook. - S
® “.’
The “Modify Grade” screen gives 2 [semm mmms omoonrvomor - y8°
additional information about the | Etoaty Grace
>

assignment such as Average Score, Usorfgmo - nn Tech (et

ftem NAine  Assignment #01 (Asswgnp?t)‘
comments, etc. Modify a student’s o Sgre s

grade in the “Override” box. Note: PomoposiigsE  4e* Change
Even though you can modify the owwe [ | € grade here. Do not change
“Calculated Grade™ in this screen, Erer et et sesner e i ore s\ grade here,
that box should not be used for tomy Croation Dt 254 SubmedMadied o i Calouiatod Grade

manual entry — it is only for o e

automated grading of online tests or eedbeck 1o Uoct
quizzes.

Cancel ) Submit )

Floyd E. Saner 2006 Gradebook.doc Page 10 of 15



Weight Grades

Go to your course Gradebook
(Control Panel...Gradebook).

Select “Weight Grades” at the top of
your Gradebook spreadsheet.

Choose a weighting method: by
Category or by Item.

If you weight by category, be certain
all your Gradebook items are
properly categorized — you set the
category when you create the item. It
IS not possible to weight individual
items within a category.

If you weight by Item, it is best to
have all items for the entire semester
entered in Gradebook prior to setting
weight percentages.

Enter the desired weights in the
appropriate column. Note: Weights
must sum to 100%.

Click “Submit” when finished.

COURSES » ED TECH 103 > CONTROL PANEL » GRADEBOOK

[E] Gradebook View Spreadsheet

S8 Add tem [TManage ltems

[3=|aradeb

ook Setti

Mo <[Fweight Grades | 48 Download Grades ¥[8 Upload Grades

€ Submit

oy | Category ﬂ Filter ltems by Category | Al - ﬂ Filter Users b
Writing - 01 Writing-02  Quiz 1 Quiz2  MidtermEx  FinalEx  Running
R (LaSt‘ Fi[S") Ptz PE:SS:\:IQ 0 Prs ::::\:\E &0 Prs Pous‘:iila 100 Pz Ps:;ﬁle 60 Prs P:::i:a 100 Prs P:::i:le 200 Prs Possil
Wizight 0% Wigight 0% Wigight 0% Wizight 0% Wigight 0% Weight 0%
admission?, admission]
admission2, admission?
admizsion3, admission3
COURSES » ED TECH 10% > CONTROL PANEL > GRADEBOOK > WEIGHT GRADES
[EQ weight Grades
o Weighting
Chai
" Weight by Catego & Weight by ltem
. L 0 o,

Attendance 0 % Wyriting - 02 0 Y

Essay 0 % Quiz 1 0 %

Exam 0 % Cuiz 2 0 %

Eutra Credit 0 % Midterrn Ex 0 %

Final Exam 0 % Final Ex 0 %

Group Project 0 %

Homework 0 %

Joumnal 0 %

Lab 0 k]

Midterm Exam 0 %

Motorcycle Riding |0 %

Other 0 %

Paper 0 %

Participation 0 %

Presentation 0 %

Problem Set 0 %

Quiz 0 %

Survey 0 %

Turnitin Assignment |0 %

Click Submit to finish. Click Cancel to quit.

Floyd E. Saner 2006 Gradebook.doc
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Sort and Filter Items in the Gradebook Display

Go to your course Gradebook
(Control Panel...Gradebook).

You may sort items by selecting a
sort criterion from the drop-list. =—————

You may filter items (display only
selected items) by selecting a
category from the filter drop-list.

Click “Go” to the right of your
sort/filter criterion to apply your

selection.

COURIES * ED TECH 105 » CONTROL FaEl » ORADEBDOK

L) Gradebook View Spreadsheet

-
Midterm Ex  Final Ex

-
Quitz 2
e Exam

Py Pagstss S0 e Porstia 10 Pe Porees 700

Weight 3% Waigh &% Waigh 0%

Quiz 1
Guz
e Passtss 100
Weght 01 Wegh0l Wegh0t

£

= =
Raunming Total Punning Weighted Total

i Porety 250

Floyd E. Saner 2006 Gradebook.doc
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Download Grades To A Spreadsheet

Grades may be downloaded to a spreadsheet. Only displayed values are downloaded — formulas

are not downloaded.

Go to Gradebook (Control Panel...
Gradebook)

COURSES » ED TECH 102 > CONTROL PANEL » GRADEBOOK

[E3) Gradebook View Spreadsheet

A Download Grades %

alaf add tem [TManage ltems | [B=Gragebogk cciag i = { Upload Grades

Click “Download Grades.”

Sart ltems by Calegory vl GO Filter ltems by Category IAH x| co Filter Users b

Writing - 01 Writing - 02 Quiz 1 Quiz 2 Midterm Ex FinalEx  Running
Name (Last, First) Essay Essay Quiz Quiz Exam Exam
Pts Possible S0 Prs Fossible 50 Pts Possible 100 Fs Possible 80 Prs Possible 100 Pts Possible 200 Prs ossi
ieight 0% isight 0% isight 0% ieight 0% ‘Wisight 0% eight 0%

admission’, admission]

Select “Tab” as the delimiter type.

[E Download Gradebook

© Select Delimiter

Comma-delimited files ((CSV) have data items separated out by commas. Tab-delimited files (XLS) have
data iterns separated out by tabs. Both are common types of data files and can be opened in most
editing software. XLS tab-delimited files can be opened directly in Excel. G5V comma-delimited files
need to be imported for use in Excel

Select the delimiter type for the downloaded file

Delimiter Type: © Commal
0 Submit
Click Submit to finish. Click Cancel to quit.

Click “Submit.”

Caneel Submit )

To save the file to your computer,
right-click on the “Download”
button, and select “Save Link As” or
“Save As” from the small menu that
appears.

Floyd E. Saner 2006 Gradebook.doc

[EE Download Gradebook

Instructions

[The Gradebook has been saved to a delimited file. Download this file and view it using any software that accepts
such formats.

Click on Download with the right mouse butt ot Save Asto save the file locally

|y

)
To open the file in Excel, try clicking the “Download” button with your left mouse button. Most
browsers will let you immediately open the file in Excel, but then you have to save it from within
Excel.
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Upload Grades From A Spreadsheet

Grades may be uploaded from a spreadsheet to Gradebook, but you must follow a strict format
for the procedure to work properly.

Blackboard strongly recommends you do not create a new Gradebook from scratch in a
spreadsheet and then try to upload the data. You should first download data from Gradebook,
modify the data in your spreadsheet, and then upload the modified data.

e The file you upload must be in comma-delimited .CSV format.

e |tis essential that the username column heading and the list of usernames in the uploaded
spreadsheet exactly match the column heading and the usernames as they are listed in
Gradebook.

e You can upload only one column at a time.
e Only grade values are uploaded — formulas are not uploaded.

e The “Total” and “Weighted Total” columns cannot be uploaded from a spreadsheet
because these values are always calculated within Gradebook.

COURSES » ED TECH 103 > CONTROL PANEL > GRADEBODK

[EE)] Gradebook View Spreadsheet

Click “Upload Grades” on the s o [pwanase toms
Gradebook View page.

[EZ]Gradebnnk Settings < &aight Grade A Upload Grades

Sort ltems by Category vl GO Filter tems by Category | All vI GO

Writing - 01 Writing - 02 Quiz 1 Quiz 2 Midterm Ex Fihal Ex  Running
Essay Essay Quiz Quiz Exarn Exam
Fts Possible 6 Pts Fossible 60 Pt Possible 100 Pts Possible 80 Prs Passible 100 Pts Possible 200 Prs Fossil
Weight 0% Wisight 0% isight 0% Weight 0% ieight 0% ieight 0%

Hame (Last, First)

admission’, admissioni

ED TECH 103 » CONTROL PAHEL * GRADEBOOK » UPLOAD GRADES: SELECT FILE

[Ed Upload Gradebook

Browse your computer to find the
file to upload — the file must be in
comma-delimited, .CSV format. ==

@ ChooseFile

YWhen uploading grades, download the Gradebook, then maodify that file with the
data to be uploaded. This will help ensure that users listed in the upload file match
P smggadebook.

" Select File

© Submit
Click Submit to finish. Click Cancel to quit.

Click “Submit” after you locate your  Required Fied

file.

Cance Submit ) '

Floyd E. Saner 2006 Gradebook.doc Page 14 of 15



If the selected file is in the proper
format the screen shown at the right
will appear.

Select the spreadsheet column to
upload.

ED TECH 103 » CONTROL PANEL * GRADEBOOQE » UPLOAD GRADES: SELECT DESTINATION COLURMMS

[E3 Choose Column to Upload

@ Choose Uploaded Item

Select the colurmn to upload from a file.

Attendance
Cluiz #4
Assignment #01
Agsignment #2

Select the Gradebook destination
column. Select “Create New
Gradebook Item” if the column does
not already exist in Gradebook.

Exam #01

Final Exam

Test One

Discussion Test
Running Total™

Running Weighted Taotal

@ Choose Existing Item

SO0 0000

Select the destination colurmn for the uploaded data, or select Create Mew
Gradebook ltern for the data to appear as a new Gradebook itermn.

Click “Submit” after making your
selections.

Select the rows to upload.
Note the group selection options. /"

Individual or multiple rows may be
selected.

Click “Submit” after making your

€ Assignment #01
& Assignment #02
© Eyam #01
>  Final Exam
 Test One
" Discussion Test
© Create New Gradebook fterm
€ Submit
Click Submit to finish. Click Cancel to guit.
Canecel Submit )
ED TECH 103 » CONTROL FANEL > GRADEBOOK » UPLOAD GRADES: $ELECT STUDENTS
[Ed choose Rows to Upload
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